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In  the  last  part  of  Module  4,  students  will  demonstrate  the  processes  involved  in  preparing  a 
report. 

Section  3:  Reports — A Way  of  Sharing  Knowledge 

The  last  section  in  Module  4 focuses  on  writing  a report.  Students  select  a topic,  research  it,  draft 
a report,  revise  and  edit  their  work,  and  present  their  report  orally  and  in  a correctly  written 
format.  Writing  a report  is  a time-consuming  task;  students  should  expect  to  spend  at  least  a week 
on  this  section  and  on  the  assignment. 

• Assist  your  student  to  choose  a topic  that  he  or  she  genuinely  finds  interesting.  Note  that 
students  should  obtain  information  from  at  least  three  different  sources  (for  example,  an 
encyclopedia,  an  Internet  website,  an  article  in  a magazine,  a book,  or  a video).  Students 
will  likely  need  to  visit  a library  to  access  some  information.  Review  the  assessment  guide 
and  checklist  in  the  Assignment  Booklet  before  the  student  writes  the  report. 

• After  your  student  has  obtained  the  information  for  the  report,  encourage  him  or  her  to 
develop  an  outline  to  organize  the  information.  Having  a good  outline  will  enable  the 
student  to  write  the  report  more  easily  and  will  result  in  a more  effective  report. 

• Whenever  the  student  is  writing  a major  composition,  students  should  use  a computer  if 
possible.  Revising  and  editing  a long  composition  is  much  easier  on  a computer  because 
there  is  no  need  to  recopy  work. 

• Students  are  expected  to  present  their  reports  orally  to  an  audience  of  at  least  one  person.  If 
possible,  try  to  create  a situation  where  your  student  presents  the  report  formally  as  he  or 
she  would  be  expected  to  do  in  a classroom.  An  appropriate  member  of  the  audience  should 
complete  the  assessment  form  in  the  Assignment  Booklet. 


Module  4 Review  Exercises 

Before  students  write  the  midterm  test  (optional)  at  the  end  of  the  module,  they  should  review 
Modules  1 to  4.  The  exercises  that  follow  are  included  to  assist  with  the  review  of  Module  4,  but 
note  that  they  don’t  cover  the  entire  module.  Be  sure  that  your  student  uses  the  glossary  at  the  end 
of  the  module  to  check  his  or  her  understanding  of  the  terms  used. 

Module  4 Review  Exercises:  Suggested  Responses 

1.  a.  In  this  simile,  the  wind  is  being  compared  to  a knife.  The  wind  is  so  hard  and  cold  that 
people  exposed  to  it  feel  almost  as  if  they’d  been  cut  with  a knife. 

b.  In  this  simile,  the  boy’s  (or  man’s)  climbing  is  being  compared  to  smoke  going  up  a 
chimney.  The  person  is  so  nimble  that  the  climb  seems  to  be  as  easy  and  smooth  as 
smoke  going  up  a chimney. 
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c.  In  this  simile,  the  girl’s  attractiveness  is  being  compared  to  an  image  in  a picture.  Her 
appearance  is  so  perfect  it  almost  seems  as  though  it’s  the  creation  of  an  artist  rather  than 
a work  of  nature. 

d.  In  this  simile,  the  colour  of  the  boy’s  (or  man’s)  complexion  is  being  compared  to  the 
colour  of  an  apple.  The  person’s  seasickness  has  turned  his  face  to  a greenish  colour.  Of 
course,  a human  complexion  would  never  be  as  bright  a green  as  an  apple’s  colour,  so 
making  this  comparison  emphasizes  in  the  listener’s  mind  just  how  sick  the  person  felt. 

e.  In  this  metaphor,  life  is  being  compared  to  climbing  a challenging  hill.  The  climb  is  a 
struggle,  not  a pleasure,  just  as  the  journey  through  life  is  a difficult  struggle. 

2.  Responses  will  vary.  Here  are  examples  of  possible  answers: 

a.  I want  to  pass  this  course;  therefore,  I’ll  do  my  assignments  carefully. 

b.  Raffy  needed  a new  truck;  moreover,  he  wanted  a new  snowmobile  as  well. 

c.  Vanessa  tried  to  help  the  injured  boy;  however,  she  didn’t  know  what  to  do. 

d.  The  tulips  have  begun  to  bloom;  indeed,  they’re  up  all  along  the  block. 

e.  The  skiers  were  all  shocked;  consequently,  they  stood  silently  for  several  minutes. 

f.  Trying  to  find  a job,  Justin  called  several  people;  later,  he  sent  out  many  resumes. 

g.  When  she  heard  his  story,  Mrs.  Evans  called  the  police;  then,  she  phoned  his  mother. 

h.  The  weather  has  turned  very  cold;  furthermore,  the  wind  is  rising. 

i.  The  highway  crew  spread  sand  on  the  roads;  still,  the  highway  is  very  slippery. 

j.  To  pass  the  test,  Hedy  studied  for  hours;  earlier,  she  had  reviewed  the  quizzes. 

3.  a.  The  price  of  greeting  cards  has  increased  a lot. 

b.  One  of  the  trucks  in  the  parking  lot  starts  poorly. 

c.  The  sale  of  men’s  wallets  begins  tomorrow. 

d.  Mr.  Aubrey,  along  with  his  wife  and  children,  is  driving  to  the  conference. 

e.  Neither  of  the  girls  knows  the  answer. 

f.  Not  one  of  the  magazines  has  information  on  my  topic. 

g.  Are  there  anv  doughnuts  left? 

h.  Neither  Cam  nor  Pat  wants  to  attend  the  concert. 

i.  A pizza  and  a pop  are  John’s  typical  lunch. 

j.  On  the  table  were  her  books  and  papers. 
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Module  4 Review  Exercises 

You  may  use  your  Student  Module  Booklet  and  your  Junior  High  English  Language  Arts 
Handbook  to  do  this  review.  Write  your  responses  on  a separate  sheet  of  paper. 

1.  Did  you  understand  the  difference  between  literal  and  figurative  meaning?  When  you 
say  something  and  mean  exactly  what  you  say,  you’re  speaking  or  writing  literally. 
However,  when  you  say  something  that  requires  interpretation  to  be  understood, 
you’re  speaking  figuratively. 

For  example,  you  might  say,  “I’ve  got  a mountain  of  homework.”  Of  course,  you 
don’t  literally  mean  that  you  have  a pile  of  work  that’s  the  size  of  a real  mountain. 
You  simply  want  to  express  the  idea  that  you’ve  got  a lot  of  work.  In  this  situation, 
you’re  using  a figurative  expression. 

Think  about  literal  and  figurative  meaning  as  you  do  this  question.  For  each  given 
expression,  give  the  figurative  meaning  (that  is,  interpret  the  words  to  explain  what 
they  mean  figuratively,  not  literally). 

a.  The  wind  was  as  sharp  as  a knife. 

b.  He  climbed  the  ladder  as  easily  as  smoke  goes  up  a chimney. 

c.  She’s  as  pretty  as  a picture. 

d.  On  the  ferry,  he  looked  as  green  as  an  apple. 

e.  For  them,  life  was  an  uphill  struggle. 

2.  Semicolons  can  be  used  instead  of  coordinating  conjunctions  to  join  two  clauses. 
Sometimes,  conjunctive  adverbs  are  used  with  semicolons  to  provide  a transition  or 
link  between  the  ideas.  You’ll  find  a list  of  conjunctive  adverbs  in  your  Junior  High 
English  Language  Arts  Handbook. 

The  sentences  that  follow  are  all  quite  short.  Copy  each  one,  insert  a semicolon  and 
conjunctive  adverb,  and  complete  the  sentence  by  adding  another  clause.  Don’t  use 
the  same  conjunctive  adverb  more  than  once.  The  first  one  is  done  for  you. 

a.  I want  to  pass  this  course. 

9 mint  to*  paAA  thiA  cautee;  9'IL  da-  mif  aAAixjnmentA  ca/ie^uthf. 
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b.  Raffy  needed  a new  truck. 

c.  Vanessa  tried  to  help  the  injured  boy. 

d.  The  tulips  have  begun  to  bloom. 

e.  The  skiers  were  all  shocked. 

f.  Trying  to  find  a job,  Justin  called  several  people. 

g.  When  she  heard  his  story,  Mrs.  Evans  called  the  police. 

i.  The  highway  crew  spread  sand  on  the  roads. 

j.  To  pass  the  test,  Hedy  studied  for  hours. 

3.  Complete  the  following  exercise  for  further  practice  in  subject- verb  agreement.  Copy 
each  sentence,  underline  the  subject,  and  choose  the  correct  form  of  the  verb. 

a.  The  price  of  greeting  cards increased  a lot.  (has/have) 

b.  One  of  the  trucks  in  the  parking  lot poorly,  (start/starts) 

c.  The  sale  of  men’s  wallets tomorrow,  (begin/begins) 

d.  Mr  Aubrey,  along  with  his  wife  and  children, driving  to  the 

conference,  (is/are) 

e.  Neither  of  the  girls the  answer,  (know/knows) 

f.  Not  one  of  the  magazines information  on  my  topic,  (has/have) 

g.  there  any  doughnuts  left?  (is/are) 

h.  Neither  Cam  nor  Pat to  attend  the  concert,  (want/wants) 

i.  A pizza  and  a pop John’s  typical  lunch,  (is/are) 

j.  On  the  table her  books  and  papers,  (was/were) 
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educational  and  entertaining.  However,  be  aware  that  these  computer  networks  are  not  censored. 
Students  may  unintentionally  or  purposely  find  articles  on  the  Internet  that  may  be  offensive  or 
inappropriate.  As  well,  the  sources  of  information  are  not  always  cited  and  the  content  may  not  be 
accurate.  Therefore,  students  may  wish  to  confirm  facts  with  a second  source. 
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SECTION  3 ASSIGNMENT  AND  FINAL  MODULE  ASSIGNMENT 

Your  mark  for  this  module  will  be  determined  by  how  well  you  do  your  assignments  in 
the  Assignment  Booklets. 

There  is  one  section  assignment  and  a Final  Module  Assignment  in  this  Assignment 
Booklet.  The  value  of  each  assignment  is  stated  in  the  left  margin.  This  Assignment 
Booklet  is  worth  45  marks  out  of  the  total  100  marks  for  Module  4. 

Work  slowly  and  carefully.  If  you  are  having  difficulties,  review  the  appropriate  section 
before  completing  the  assignment. 

You  may  use  a computer  and  word-processing  program  for  many  of  these  questions.  If 
you  use  a computer,  be  sure  that  you  submit  a printed  copy  that  has  been  proofread  and  is 
readable.  Include  your  name,  course  name,  and  assignment  number  on  each  page. 


Section  3 Assignment:  Reports — A Way  of  Sharing  Knowledge 

Read  all  parts  of  your  assignment  carefully  and  record  your  answers  in  the 
appropriate  places. 

As  you  worked  your  way  through  the  activities  of  Section  3,  you  researched  and  wrote  a 
report— after  discussing  your  topic  with  your  teacher.  You  revised  and  edited  the  report 
and  wrote  a polished  copy  complete  with  a title  page  and  a bibliography.  As  well,  you 
examined  some  basic  pointers  about  how  to  present  a report  orally.  Submit  all  the 
following  items  for  assessment.  Be  sure  to  label  each  item  fully  and  clearly. 

• your  research  notes 

• an  outline  of  your  report 

• your  rough  draft  showing  revisions  and  editing 

• a polished  copy  of  your  report 

• a completed  Assessment  Form  for  the  oral  presentation 

As  you’ve  seen,  part  of  the  assessment  for  your  assignment  involves  an  oral  presentation 
of  your  report.  What  you’ll  have  to  do  is  arrange  to  present  your  report  in  front  of  an 
audience — family  members  and/or  neighbours,  for  instance.  Give  the  Assessment  Form 
to  an  adult  member  of  the  audience,  and  ask  this  person  to  assess  you  while  you’re 
presenting  the  report.  (The  Assessment  Form  follows  your  checklist  and  Assessment 
Criteria.)  When  you’ve  finished  your  presentation,  have  a conference  with  your  assessor. 
Find  out  what  you  did  well  and  what  you  need  to  improve.  Enclose  the  Assessment  Form 
with  your  report. 
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Here’s  a short  checklist  to  help  you  ensure  that  you’ve  remembered  to  do  everything  you 
should  for  an  assignment  like  this.  Be  sure  to  go  through  it  before  submitting  your 
assignment. 


1 selected  a topic  in  which  1 am  interested.  1 limited  my  topic  so  that  it  would 
not  be  too  broad. 

1 researched  my  topic,  finding  at  least  three  different  sources  of  information. 

1 made  notes  as  1 did  my  research. 

1 made  an  outline  for  my  report. 

1 developed  a thesis  statement  for  my  report. 

1 drafted  my  report,  and  1 cited  all  sources  of  information. 

1 revised  my  report  to  improve  its  content  and  organization. 

1 edited  my  report  to  correct  errors  in  spelling,  capitalization,  sentence 
structure,  and  grammar. 

1 checked  my  report  for  subject-verb  agreement. 

1 prepared  a polished  copy  of  my  report. 

1 made  a title  page  for  my  report. 

1 made  a bibliography  for  my  report. 

Assessment  Criteria 

• research  notes  (on  paper  sheets  or  cards)  (3  marks) 

• outline  (3  marks) 

• draft  showing  revisions  and  editing  (3  marks) 

• polished  copy 

- title  page  (2  marks) 

- organization  (3  marks) 

- content  (15  marks) 

- writing  skills  (3  marks) 

- bibliography  (4  marks) 

• assessment  form  for  oral  presentations  (4  marks) 
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Instructions  to  the  Assessor:  The  student  has  written  a report  after  doing  research  on  a topic. 
Before  the  presentation  begins,  please  take  a moment  to  read  this  evaluation  form.  As  the  student 
presents  the  report  orally,  please  assess  the  presentation  by  checking  the  appropriate  column.  There 
is  room  for  comments  on  the  back. 

After  the  presentation,  please  discuss  your  assessment  with  the  student  so  that  he  or  she  understands 
where  improvement  is  needed.  This  form  should  be  included  with  the  student’s  report  for  evaluation 
purposes. 


Name  of  Student  Giving  the  Report: 

Time  and  Date  of  Presentation: 

Topic  of  the  Report: 

Name  of  the  Assessor  and  Relationship  to  Student: 

Item 

Being  Assessed 

Needs 

Improvement 

Satisfactory 

Excellent 

The  student  introduced  the  topic  and  himself  or 
| herself. 

I The  student  spoke  clearly. 

The  student  spoke  loudly  enough  to  be  easily  heard. 

The  student  showed  enthusiasm  for  his  or  her 
subject. 

The  student’s  voice  showed  appropriate  expression. 

The  student’s  posture  and  gestures  were  appropriate 
(standing  or  sitting  straight,  no  distracting 
movements). 

The  student  made  eye  contact  with  the  audience. 

The  information  was  presented  in  an  interesting  way. 

The  information  was  well  organized. 

The  information  was  presented  slowly  enough  so 
that  it  could  be  understood. 

The  student  used  at  least  one  medium  other  than 
speech — for  instance,  charts,  objects,  posters,  or 
slides. 

(continued  on  back) 
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Final  Module  Assignment 

Read  all  parts  of  your  assignment  carefully  and  record  your  answers  in  the 
appropriate  places. 


What  did  you  learn  in  this  module?  Examine  the  three  questions  in  the  chart  that  follows; 
then  look  over  the  module  and  complete  the  chart. 


What  things  do  I know  now — and  what  do  1 know  how  to  do — that  I didn’t  know 
before? 


What  areas  in  the  material  covered  in  this  section  do  I need  to  work  on? 


What  steps  can  I take  to  increase  my  knowledge  and  skills  in  the  areas  mentioned  in 
the  second  box? 


ASSIGNMENT  BOOKLET  DECLARATIONS 


The  Student’s  Declaration  is  to  be  signed  by  a student  registered  at  the  Alberta  Distance  Learning  Centre.  If  the 
student  is  under  16,  the  Supervisor’s  Declaration  is  to  be  signed  by  the  student’s  supervisor,  who  is  usually  a 
home  instructor,  teacher,  or  home-schooling  coordinator.  Failure  to  complete  this  page  may  invalidate  the 
assignment  results. 


STUDENT’S  DECLARATION 

• I have  followed  the  instructions  outlined  in  the  Student  Module  Booklet. 

• I have  completed  the  activities  to  prepare  myself  for  the  assignments  in  this  Assignment  Booklet. 

• I completed  the  assignments  in  this  Assignment  Booklet  by  myself. 


Student’s  Signature 


SUPERVISOR’S  DECLARATION 

I hereby  certify  that  I have  supervised  the  learning  activities  completed  by 

Student’s  Name 

I also  certify  that  to  the  best  of  my  knowledge  the  assignments  in  this  Assignment  Booklet  were  completed 
independently  by  this  student. 


Supervisor’s  Signature 


If  you,  the  student  or  supervisor,  have  any  comments  or  observations  regarding  this  module,  write  them  in 
the  following  space. 


©2001 


